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Course web site
1. Common View workspaces 
Pros: Simple interface, great for collecting documents, allows you to embed video, no space limitations, also great for group project collaboration
Cons: Must set permissions. Limited control over formatting. Copy/pasting text doesn’t always look good. No one without UWNetID can view content. 

2. Simple Site templates
Pros: Connects directly to Homer or Dante on university server so you can upload any files, not just Simple Site files, anyone can view, set folder security by requiring password or UWNetID, 
Cons: Confusing interface and boring design
3. Dreamweaver 
Pros: Flexible design and more options. Free and low-cost templates are available. Takes care of sitewide file management. 
Cons: Not web-based – must transfer files via FTP. To make design changes it’s helpful to have HTML and CSS knowledge.
4. Courses with more than one instructor should consider a shared account: https://www.washington.edu/computing/forms/shared/
5. What to put on a course web site: syllabus, PDFs of readings you would otherwise print out (be aware of copyright protections), links to articles (UW library proxy server: http://lib.washington.edu/help/connect.html), instructions for class assignments, powerpoint presentations, YouTube videos, supplemental course material, announcements, links to e-reserves (http://www.lib.washington.edu/types/course/geninfo.html)
6. Electronic files and scanning – Electronic files can be posted directly to course web sites. PDFs can be created using scanners in the grad lab. To scan: Place document(s) in the automatic document feeder. From the Start Programs menu click Scan Tools, ScanSoft PaperPort, Scan Direct. Make sure Adobe Acrobat icon (fourth button) is selected so scanned image will be created as a PDF. Click left button (Scan a document) to open Scan Manager. Click Scan. Save resulting PDF.

7. Optical character recognition software: Helpful for digitizing printed text into an editable document.
FTP (file transfer protocol)
· You can download a secure FTP from the UW here: http://www.washington.edu/uware/uwick/contents.html
· Access your homer (faculty/staff) or dante (student) account and transfer files directly. 

· Main advantage: Much faster than web-based file transfer – especially when you have large files or multiple files to transfer. Host name will be homer.u.washington.edu or dante.u.washington.edu.
Adobe Acrobat Pro and Word Reviewing Tool
Whether you’re taking notes on assigned reading, grading papers, or sending a draft to a colleague, just about all documents can be marked digitally like you would on physical paper. 

· In Adobe Acrobat Pro: Tools > Comment and Markup
· In Microsoft Word 2007: Review tab > turn on track changes or click “new comment.”

Google Docs, Microsoft Office Live and wikis (such as WetPaint and PBwiki) for collaboration:
· Google Docs/Microsoft Office Live: Pros: Easy to use. Can publish to create unique url. Can view past versions. Cons: Must have an account
· Wikis: Can leave open or set up passwords. Can view past versions. 
Finding images and media for educational use: 

· http://www.lib.washington.edu/media/
· http://lib.washington.edu/types/images/ 
