Editing a photo in Photoshop
By Kristina Courtnage Bowman (kriscb@uw.edu)

1. After you have opened the original photo make a copy (File > Save As…). You will make all your edits on the copy so you can go back to the original if you make a mistake.

2. Basic toning requires only a few commands. Try Image > Adjustments > Auto Levels/Auto Contrast/Auto Color. I also like to play with Image > Adjustments > Curves.

3. Use the History Window to go between edits.

4. The crop tool (c) is the fifth tool in your tool bar. To resize without cropping: Ctrl + Alt + I
5. If you know the exact dimensions you want your photo to be set them in pixels or picas. Hint: You can type “px” for pixels or you can change the preferences to default to pixels under Edit > Preferences > Units and Rulers.
6. If you don’t know the exact dimensions, set the width to the maximum size you will use. 
7. Select the part of the photo you want to use. Remember the Rule of Thirds and try different crops. Don’t be afraid of the vertical. If you’re working with mug shots try to keep the eyes in the top half of the photo. Hit Enter to complete the crop.

8. When you have your photo the way you want it you are ready to optimize it for the web. First save your file in case you want to make changes later. 
Saving your photo for the web

1. Click File > Save for Web and Devices. You can view up to four different versions of your photo at a time. Click on the tab “4-Up.”
2. You can save your photo as a jpg, png, gif or wbmp. Try different settings to see what works best for your photo.
3. Remember, the larger the photo, the longer it will take your web page to load.
Placing your photo in InDesign
1. After you have sized your photo in Photoshop, create a photo box in InDesign.
2. Go to File > Place… (Ctrl + D)

3. REMEMBER: Never try to make your photo larger in InDesign because it will become pixilated. If your picture is smaller than your photo box, you need to find a larger photo or go back to your original, unedited photo and re-edit it in Photoshop to get it to the correct size. You can always make your photo smaller, but if you try to make it larger you will lose quality.
4. If your photo is bigger than your frame (which it should be) go to Object > Fitting > Fit Frame Proportionally.
5. When the black arrow is selected you can see the borders of the frame. You can move the handles around to reveal more or less of the photo underneath.

6. When the white arrow is selected you can see the borders of the picture. With this tool selected you can hover over the photo and move it when the tool becomes a hand. This will not change the frame of the photo.

7. To shrink the photo (remember, never make it bigger!) or frame select the white or black arrow, click on a corner handle, hold down the shift key and move the handle. Holding the shift key down keeps your photo or frame proportional to its original position.
